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JOBZ! 

Annual Sales Budgeting  
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ADDRESS Menu Start by listing your Accounts & Prospects 

Or, FIND contacts by any 
number of criteria- both will 
take you to LIST view 
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ADDRESS LIST Views 
Date View is the default, $ View and Segment View are options 

Underlined column headers will sort the list 
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ADDRESS INPUT Screen 
Click on a listed contact to go to their Input screen, then click the Budget Tab 
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Budget Tab 
 
•  Select Month, Year  
•  Enter Projected Sales 

•  For that Month 

•  To this Contact 
•  Enter Plant & Press Type if 

requested by manager. 
•  Use as many lines as you 

need. 

If you have been using JOBZ! to enter orders, then previous sales amounts will display for your reference. 

Trailing 12 months and last calendar year FYI. 
 
Budget will turn black when the Year To Date meets it. 



 
 

www.carpedata.com 

Browse Contacts 
Go to the (first / previous / next / last) contact in the found set 

Return to List 

Underlined column headers will sort the list 
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See Your Budget 

Roll it up in a Budget Report 

Keep an eye 
on your budget 
as you go 
through the 
year with the 
$Plan 
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The $Plan Print a hard copy 
of the $Plan. 

Total will be red until 
you meet the budget 
with YTD (Year To 
Date) sales. 

Jobs with an invoice date and Billed status total here. 
(YTD includes Working jobs.). 

Visual View 
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The $Plan 

At the bottom of the $Plan will be your total rolled-up budget. 
If it isn’t enough, find someone else to sell to, or increase an existing budget  :-) 
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Budget Report 
Annual Total for the rep 

Total for the rep for the month 

Total for the company  
for the rep for the month 

Total for the contact  
for the rep for the month 

Plant sold 
into 
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Roll-Up For Managers: 

Excel export 

  Sales Reps do their budgets and check their results themselves as shown on the preceding slides 
  You have access to all their records, so you can edit them and review them in the same way they do 
  Your access is by Sales Region, so the reports will show all reps in your region 
  You also have access to the Manager screen (Go To: Manager), where you have additional reports. 


